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Who For: 
 
Persons designated to prepare the risk 
assessments for their sections, such as 
operational managers, supervisors, and 
employee OHS representatives.   
 
Training Methodology: 
 
Training is conducted for very small groups of 
people (one to three).  Participants are given 
hands-on assistance in preparing the risk register 
for their section or company, and then conducting 
the risk assessments and safe work procedures 
for those activities.  The focus is on learning by 
doing; so that at the end of the training, the 
participants can go on to prepare risk 
assessments for all the identified activities in their 
area of responsibility.  
 
Duration: 
 
The training detailed below is best conducted for 
each section, for the key staff with responsibility 
for risk assessment.  This will take a day for each 
section. 
 
Outcome:   
 
On completion of this training participants will be 
able to participate in the identification of the 
hazards within their sections, list the activities 
that need a risk assessment on the risk register, 
and have prepared at least one risk assessment 
and safe work procedure for the identified 
hazards in their area. 
 

  

Training Course Description 

“Hands-on” Risk Assessment Training 

 

 
 

“The benefits of this 

process is that the trainee 

is able to participate in the 

identification of hazards in 

their own workplace and 

then list those activities 

that need a risk assessment 

on the risk register.  They 

conduct the risk 

assessment and prepare a 

safe work method 

statement or safe work 

procedure for that activity.  

It’s a real world, hands-on 

approach.” 
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Course Content: 
 
1) Legislative Requirements:  Review the Work Health and Safety legislation and codes of 

practice to ensure that the participants are familiar with the requirements for risk 
assessment in New South Wales. 

 
2) Risk Management Procedures:  Introduce and explain the following documents and 

procedures: 
a) Risk assessment form; 
b) The manual handling risk factors; 
c) Risk register; 
d) The hazardous substance register and the assessment of the use of hazardous 

substances;  
e) Interpreting material safety data sheets (MSDS) for hazardous substances; and 
f) Consulting with staff on the risk assessment and training staff in the safe work 

procedures. 
 
3) Risk Register:  Prepare the risk register for the section.  Identify and list the following for 

risk assessment: 
a) Plant and equipment; 
b) High risk manual handling tasks; 
c) Hazardous substances; and 
d) High risk work activities. 

 
4) Conduct of a Risk Assessment:  Prepare a risk assessment for one of the items on the 

risk register. 
 
5) Safe Work Procedure:  Prepare a Safe Work Procedure for the item assessed. 

 
6) Additional Risk Assessments:  Prepare further risk assessments and safe work 

procedures as time allows. 
 

 
 

 
 
 
 

Risk assessments and safe work procedures prepared should be 
treated as “draft” documents until employees can be consulted, and 
the documents are “signed off” by management.  If sufficient time can 
be allowed, then all the identified risk assessments can be prepared.   
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Chris Jones is the Director and owner of CHRIS JONES RISK 

MANAGEMENT Pty Limited. He established the company in January 

1996 after fifteen years as a risk management consultant for two 

global insurance brokers. 

  

Chris Jones Risk Management specialises in: 

 Occupational Health and Safety 

 Liability Risk Management 

 Training 
 
Chris is a qualified auditor of Occupational Health and Safety systems, and is certified as an 
OHS management systems auditor by RABQSA. He is an approved trainer (NT10328) for 
Health and Safety Representatives in New South Wales.    
 
He has a Degree in Psychology, a certificate IV in Workplace Safety, and a certificate IV in 
Training and Assessment (TAE40110).   
 
He is a chartered professional member of the Safety Institute of Australia and a member of 
the Australian Institute of Management. 
 
Chris Jones Risk Management provides a wide range of Occupational Health and Safety 
services and training, including: 
 

 OHS Management System Audits – SafetyPlan; SafetyPlan Gold; AS 4801 

 OHS programme implementation 

 Risk Assessments 

 OHS culture surveys 

 Approved training for HS Representatives (NSW) ATP No: HSR1031  

 OHS training for management, supervisors and safety committees 

 

Our clients have included some of Australia’s most successful organisations. 
   
 

 


